












 01/01/2022 2022 YTD 2022 YTD 1/31/2022 Outstanding Unencumbered
Fund Fund Description Balance Revenue Expended Balance Encumbrances Balance
No. ( a ) ( b ) ( c ) ( a + b - c ) ( d ) ((a+b)-(c+d))
1X0 General Fund-Combined 4,340,251.46$   625,170.95$            455,997.48$          $4,509,424.93 1,210,231.53$  $3,299,193.40

2XX
Special Revenue Fund-
Combined

$245,841.48 17.92$                     20,975.00$            $224,884.40 41,833.00$       $183,051.40

402 Building Improvement $1,123,430.74 -$                         -$                      $1,123,430.74 228,418.53$     $895,012.21
501 Employee FSA Fund $6,233.54 -$                         -$                      $6,233.54 -$                  $6,233.54

$5,715,757.22 $625,188.87 $476,972.48 $5,863,973.61 $1,480,483.06 $4,383,490.55

 1/1/2021 2021 YTD 2021 YTD 1/31/2021 Outstanding Unencumbered
Fund Fund Description Balance Revenue Expended Balance Encumbrance Balance
No. ( a ) ( b ) ( c ) ( a + b - c ) ( d ) ((a+b)-(c+d))
1X0 General Fund-Combined 4,084,375.68$   965,173.75$            544,947.17$          $4,504,602.26 1,247,762.35$  $3,256,839.91

2XX
Special Revenue Fund-
Combined

$274,250.77 5,019.47$                -$                      $279,270.24 47,523.92$       $231,746.32

402 Building Improvement $519,327.89 -$                         -$                      $519,327.89 -$                  $519,327.89
501 Employee FSA Fund $6,232.60 1,123.42$                331.61$                $7,024.41 -$                  $7,024.41

$4,884,186.94 $971,316.64 $545,278.78 $5,310,224.80 $1,295,286.27 $4,014,938.53

Fund 1X0  We do not encumber funds for payroll.  Outstanding encumbrances represent blanket purchase orders encumbering funds for library 
materials and other operating expenses.

Fund 2XX Special Revenue Fund is used to track donations to the Library by the Friends and other private sources as well as the corresponding 
expenditures.  Like the General Fund, this information provided summarizes the data into one Special Revenue Fund and is noted as such.

Fund 402 the Building Improvement Fund is used for building and technology improvements. 

Fund 501 Employee FSA Fund is a restricted fund used for Employee FSA contributions that the Library maintains in house. 
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5,767,819.70$   

General Fund Operating Revenue Budget YTD Revenue
Projected Year
End Revenue

Over /
(Under) Budget

General Property Taxes 3,316,186.86$        360,000.00$                    3,316,186.86$   -$                    
Public Library Fund 2,971,128.46$        254,813.94$                    2,971,128.46$   -$                    
Other Income 71,420.00$             10,357.01$                      71,420.00$        -$                    

Total Revenue 6,358,735.32$        625,170.95$                    6,358,735.32$   -$                    

General Fund Operating Expenditures Budget 
YTD

Expenditures

Projected
Year End

Expenditures

(Over) /
Under Budget

     Salaries & Benefits 4,410,641.24$        320,731.83$                    4,410,641.24$   -$                    
     Library Materials 901,280.65$           67,424.08$                      901,280.65$      -$                    
     Other Expenditures $1,131,940.02 67,841.57$                      $1,131,940.02 -$                    

Total Expenditures 6,443,861.91$        455,997.48$                    6,443,861.91$   -$                    
(Over) /

Under Budget
Net Budget (Revenue less Expenditures before 
Cash Transfers Out)

(85,126.59)$            169,173.47$                    (85,126.59)$       -$                    

Non-Operating Expenditures
Cash Transfers Out to Fund 402 - Building 
Improvement Fund 

300,000.00$           -$                                 300,000.00$      -$                    

Net Budget after Cash Transfers (385,126.59)$          169,173.47$                    (385,126.59)$     -$                    

5,382,693.11$   
10.00

Cash Transfers Out to Fund 402 - Building Improvement Fund is the line that allows the Library to fund the capital plans by moving money 
from the General Fund to the Building Improvement Fund.  The State considers transfers an expenditure and must be part of the approved 
budget.  Current Financials reflect a proposed $300,000.00 transfer in 2022.

Other Expenditures -  Includes all non-library materials and non-payroll related expenditures. Budgeted amount includes 2021 outstanding 
encumbrances of $4,436.86.

Net Budget After Cash Transfers Out -  A positive number indicates that we will be increasing the cash balance.

Budget as approved by the Board of Trustees in December 2021.

Library Materials - Expenditures generally budgeted at 15 % of Total General Property Tax and Public Library  Funding revenue. For 2022 
Materials were capped at $900,000. Budgeted expenditures include 2021 outstanding encumbrances of $1,280.65.

Salaries & Benefits - The 2022 budget included a vacancy credit of  2.5% of the full cost of salaries and related taxes.

Upper Arlington Public Library
General Fund

As of  January 31, 2022
Monthly Statement Includes Year-end Projections and Projected Year-end Cash Balance

Other Income - consists of revenue from passport services and passport photo sales, fines, fees, unrestricted donations, interest earnings. 
Passport Fees collected totaled $5,226.30 and Passport photos revenue was $1,490.00 for the month.  Star Ohio interest was $463.64 for 
January.

Public Library Fund - PLF is set at 1.7% of GRF revenue effective July 1, 2022. Rate expires July 1, 2023. The  PLF totaled $254,813.94 for 
January.

General Property Tax - Revenue from the existing 2.0 mil levy is received in March and August of every fiscal year.  

Beginning Cash Balance as of January 1, 2022

General Fund Cash Balance at December 31, 2022
Months of Operating Expenditures Supported by Cash Reserves



HOLIDAY LEAVE 
 
The Library observes the following paid holidays and the facilities are closed: 

• New Year’s Day 

• Martin Luther King Jr. Day 

• Memorial Day 

• Independence Day 

• Labor Day 

• Thanksgiving Day 

• Christmas Eve Day 

• Christmas Day 
 
FulltimeAll employees shall receive their regular pay for these holidays. If a holiday falls 
on a Saturday or Sunday, full time staff will be given a floating holiday, and part time 
staff will be paid if they were normally scheduled for that day. with a clarification to 
follow.  
 
If New Year’s Day, Independence Day, or Christmas Day fall on a Saturday or Sunday, 
the Library may close on the Friday prior or Monday following, as determined by the 
Director, as following Federal Holiday Observations. 
 
The Library shall be closed on the following days; however, these are unpaid closings:: 

• Easter Sunday 

• Memorial Day Sunday 

• Labor Day Sunday 
 
Part time staff will be compensated for these closures if they were normally scheduled 
for that day. 
 
Based upon position responsibilities, some Library staff may need to perform their job 
duties while the Library is closed. 
 
The Library may close early on the following holidays, with the exact time determined by 
the Director: 

• Thanksgiving Eve 

• New Year’s Eve 
 
Payment Clarification 
If a full-time employee’s scheduled day off coincides with a day the Library is closed for 
a paid holiday, they shall receive another day off with pay, equal to 7.5 or 8 hours based 
upon full-time position classification, pending agreement with their supervisor.  This day 
should be taken within the same pay period as the holiday, unless otherwise specified. 
It they were normally scheduled for day when the Library is closed or partially closed, 
part time staff will be paid for their normal work hours. 
 



If a part-time employee is usually scheduled to work on a day when the Library is closed 
for a holiday, they may take the time off without pay or use accumulated vacation leave. 
 
Staff members may request time off without pay or utilize accrued vacation time to 
observe religious holidays that are not covered by the Holiday Leave policy.  Any 
requests for time off for this purpose should be forwarded to the department manager 
for approval.   
 
Full-time staff members are eligible to receive holiday pay during periods of time in 
which they are on a paid leave of absence. 
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