Excel 2016: Resources

Explore. Gather. Grdw."

Microsoft Support: Office Help & Training: https://support.microsoft.com/en-us/office

Excel Support: hitps://support.microsoft.com/en-us/excel

Resources for techniques shown in this video:

o Drop-down lists

« Pivot tables
« VLOOKUP
e Auto Fill

e Textto Columns

¢ Transpose Rows and Columns

« Conditional Formatting
« Keyboard Shortcuts

Online Tutorials available through the Upper Arlington Public Library Reference Department

https://www.ualibrary.org/referencesrvc/quides/online-learning

Please note: an Upper Arlington Public Library card is required to use these resources.
e Lynda.com:

o Learning Excel 2016 | Excel Tips Weekly | All Excel Training Tutorials

« Testing and Education Reference Center:

e Learn Excel in 30 Minutes | Comprehensive Excel Tutorial

Free Online Resources and Tutorials

¢ Ohio Means Jobs: Assessment and Training Center

o Business Software Skills: Microsoft Office 365 (Includes Excel tutorial)
e GCFLearn Free:

o Excel Tutorials

Contact us with your questions!

Visit us online for additional resources: media.ualibrary.org

Email us: mediaservices@ualibrary.org



https://www.ualibrary.org/referencesrvc/guides/online-learning
https://www.lynda.com/Excel-tutorials/Up-Running-Excel-2016/420303-2.html?srchtrk=index%3a16%0alinktypeid%3a2%0aq%3aexcel+beginner%0apage%3a1%0as%3arelevance%0asa%3atrue%0aproducttypeid%3a2
https://www.lynda.com/Excel-tutorials/Excel-Tips-Weekly/363001-2.html
https://www.lynda.com/Excel-training-tutorials/192-0.html
https://terc.nelnetsolutions.com/login/prompt/2088/%7C368315431_excel%202016%20working%20file.xlsx%7C/0/11158/ms
https://terc.nelnetsolutions.com/login/prompt/2088/%7C365319755_excel%202016%20working%20file.xlsx%7C/0/11159/ms
https://www.learningexpresshub.com/productengine/LELIndex.html#/center/ohio-means-jobs/home
https://edu.gcfglobal.org/en/excel/
https://support.microsoft.com/en-us/office
https://support.microsoft.com/en-us/excel
https://support.microsoft.com/en-us/office/create-a-drop-down-list-7693307a-59ef-400a-b769-c5402dce407b
https://support.microsoft.com/en-us/office/create-a-pivottable-to-analyze-worksheet-data-a9a84538-bfe9-40a9-a8e9-f99134456576
https://support.microsoft.com/en-us/office/vlookup-function-0bbc8083-26fe-4963-8ab8-93a18ad188a1
https://support.microsoft.com/en-us/office/fill-data-automatically-in-worksheet-cells-74e31bdd-d993-45da-aa82-35a236c5b5db
https://support.microsoft.com/en-us/office/split-text-into-different-columns-with-the-convert-text-to-columns-wizard-30b14928-5550-41f5-97ca-7a3e9c363ed7
https://support.microsoft.com/en-us/office/transpose-rotate-data-from-rows-to-columns-or-vice-versa-3419f2e3-beab-4318-aae5-d0f862209744
https://support.microsoft.com/en-us/office/use-conditional-formatting-to-highlight-information-fed60dfa-1d3f-4e13-9ecb-f1951ff89d7f
https://support.microsoft.com/en-us/office/keyboard-shortcuts-in-excel-1798d9d5-842a-42b8-9c99-9b7213f0040f

